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HHOJIOKEHHUE
00 arrectanun paboTaukoB OO0 «Popcax 21»

1. OBHIHE ITIOJIOXKEHUSI

1. Arrecramus pabotHukoB OOO «®opcax 21» (mamee - OpraHusanus) HMEET IENIbLIO
ylIydlIeHue moadopa M pacCTaHOBKH KaJpoB, CTHMYJHpPOBaHHE PAOOTHHUKOB K IIOBBIIICHHIO
KBATMQHKAIMK, YIydIIEHHIO KadecTBa M 3¢dexkTUBHOCTH pabGoTh, OGECIEYEHHIO pOCTa
KaJIpOBOM Kapbephbl pabOTHUKA U NMPEJCTaBISET cOO0H KOMIIETCHTHYIO OIEHKY JEJOBBIX KAYEeCTB
pabOTHUKOB 00IECTBA U PE3YJIHTATOB UX TPY/A.

2. [InaHOBEIE aTTECTAllMK B LENAX MOATBEPKICHHUS COOTBETCTBHUS I€AarOrn4eCKUX PabOTHUKOB
3aHMMAcMbIMH MMH JIOJDKHOCTSMHM IIPOBOAATCS KaXKIble IATh JIET HAa OCHOBAaHWH IpHKa3a
Jmupexropa OpraHu3anuy.

3. BueruianoBas arTecTalmuMs HPOBOAMTCS TAKXE B COOTBETCTBHH C IPUKa3oM AHPEKTOpa
Opranmzanuu. BHemnaHoBas arrectaniss MPOBOJWTCS, €CIAH HMMEKOTCS OCHOBAaHMS IS
YCTaHOBJICHHMSI, TOBBINICHUS WM IOHIKCHHS KBAIU(QUKAIMOHHOW KaTETOPHH, VI PEIICHHUS
BOIIPOCA O HA3HAYCHUWH PAOOTHHMKA Ha JAPYryiI0 JODKHOCTH WJIM IPU IPHHATHH Ha paboTy B
OpraHM3alfio, a TaK)X€ HAJIMYUH OCHOBAaHMH JUII COMHEHHS B COOTBETCTBHH 3aHHMaeMOM
JOJDKHOCTH.

4, BHCO‘{CpCHHa}I arrecranus IIPOBOAUTCA IIO JIMYHOMY 3asABJICHHIO pa60THm<a HJIIA 11O
WHUIMUATHBE AaIMHUHHCTPAllUHA HIIH ATTecTallMOHHOH KOMMCCHH OpraHH3aum1, BBI3BAHHOM
HOBOBBCJICHHUAMMH HIIHU HpOI/I3BOlICTBeHHOi/'I HCO6XOI[I/IMOCTLIO.

5. BHeouepenHas aTrTecTalys Takxke IPOBOAUTCS IPHU IIOBTOPHOM aTTECTalluH, KOTa pabOTHUKY
YCTaHOBJIEH CPOK Ha yCTpaHEHHE HEJJOCTATKOB B paboTe IO pe3ysIbTaTaM ILIaHOBOU aTTECTaIlHH.

2. ATTECTAIIMOHHAS KOMUUCCUA

2.1. Pabora aTrecTallMOHHONW KOMHCCHH (Jajiee - KOMHCCHS) CTPOMTCS Ha IPHHIMIAX
coOyoileHust mpaB H  CcBOOON pabOTHHKOB, COOJIONEHMH HOPM 3aKOHOJATEbCTBA,
KOJUIETMAIIEHOCTH, JE€MOKPAaTHYHOCTH, IMOJHOTHI M BCECTOPOHHOCTH HCCJICHOBAHHS YPOBHS
KBaTH(uKanuy paboTHHKA, OOBEKTHBHOCTH, HHAXBULYATHHOTO MOAXO0/a K OIIEHKE JOCTHKEHHUMH
U HEJIOCTATKOB aTTECTYEMBIX, y4eTa MHEHHS KOJUIEKTHBA.

2.2. ATTecTanmIo B LENIAX MOJTBEPXKICHUS COOTBETCTBHS 3aHUMAEMOM JIOJDKHOCTH HE TPOXOISAT
CJIEYIOIIHE TeJarornyeckue paboOTHHKH:

a) nearorundeckue paboTHUKH, HMEIOIUE KBATH()UKAHOHHBIE KAaTerOpUH;

6) 6epeMeHHbIE )XEHIUHBI,

B) XKEHIIMHBI, HAXOAIUECS B OTITyCKe 10 OEPEMEHHOCTH U POJaM;

I) LA, HaXOJAIIHECs B OTIyCKE II0 YXOIy 3a peOEHKOM IO JOCTHXKEHHS MM BO3pacra
TpeX JIET;

I) OTCYTCTBOBaBIIME Ha pabodyeM MecTe Oojiee YETBIpEX MECSIEB MOAPSN B CBS3H C
3aboJIeBaHUEM.
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ATTecranus IIEJarOTHYECKNX  pabOTHHUKOB, MIPEyCMOTPEHHBIX IOAYHKTaMHU
"B" 1 "r'" HaCTOSAIIEro IYHKTAa, BO3MOXKHA HE paHee YeM 4epe3 JiBa roja I0Ci€ WX BBIXOJa H3
yKa3aHHBIX OTITyCKOB.

ATTecranus IeJarorHuecKuX pabOTHHKOB, MIPEAYCMOTPEHHBIX ITOITYHKTOM
"I" HACTOSINErO IIYHKTA, BO3MOYKHA HE paHee YeM uepe3 roJl oclie UX BBIXO0/a Ha paboTy.

2.3. ArTTecTanMOHHAas KOMMCCHS co3faeTcs mpuka3oM aupekropa Opranuzamuu. B cocras
KOMMCCHH BXOJIAT Ipeceaaresb, CEKpeTaph 1 WIEHbl KOMUCCHHU.

2.4. Komuccuss MOXeT 00pa3oBBIBATHCS KaK Ha IOCTOSIHHOM OCHOBE, TaK M JUIS NPOBEICHHMS
aTTeCTallM¥ KOHKPETHOTO paOOTHHKA HIIM TPYIIIEI paOOTHHKOB.

2.5. UneHbl KOMHUCCUM UMEIOT IIPaBo:

2.5.1. u3y4yarh MaTepHalbl aTTECTalldH, IPUCYTCTBOBaTb BO BpeMs KBaIM(UKAIMOHHOIO
UCIIBITAHKS, 33/1aBaTh €My BOIIPOCHL, Y4aCTBOBATh B COCTABICHHH 3a/laHHii;

2.5.2. BHOCHUTD NpEJICENATENI0 KOMUCCHH IIPEMIOKEHHS,

2.5.3. y4acTBOBaTh B TOJIOCOBAHUH C IIPAaBOM r0JI0Ca IIPH MIPUHATHH PEIICHUS.

2.6. UsieHBI KOMUCCHUH 00S3aHBbI:

2.6.1. aBIATBCS HaA 3aceqaHUs KoMHCcHM JHOO YBEIOMIISTH Tpejcenareias KOMHCCHU O
HEBO3MOXXHOCTH y4YacTHs B 3aC€/IaHNM; :

2.6.2. 10OpOCOBECTHO OTHOCHTCS K CBOMM OOS3aHHOCTSM, OBITh OOBEKTHBHBIMH "
OecrpUCTpacCTHBIMH.

2.7. Ilpencenarenb KOMUCCUU:

2.7.1. opranu3yeT MOArOTOBKY 3ace/laHus U U3BelIeHHE paOOTHUKOB O NMPOBEICHUH aTTeCTallHH,
2.7.2. npu NOPUHATHU pELICHUS IIPU pPABHOM KOJIMYECTBE TIOJIOCOB €ro TIOJIOC SBIISETCS
PpEIIAIOIIHM.

2.8. Cexperapb KOMHCCHH:

2.8.1. m3Bemaer paOOTHHUKOB IIOJI PACHMCKy O BpPEMEHHM H MECTE aTTECTAIlMH COIJIACHO
YTBEPXKICHHOMY TpaduKy;

2.8.2. opopmIIsieT aTTeCTAI[MIOHHBIE JIUCTHI U HHYIO JOKYMEHTAIUIO, CBA3aHHYIO C aTTeCTalluEH.

2.9.Ilo peImIeHuIO IpeaceaaTeiii KOMUCCHU Ha €€ 3aCCIaHuC MOT'YT OBITH IIpUIIAICHBI JIMIAa, HE
SBJIAOIIHUECA paGOTHI/IKaMI/I Oprannaaunn.

2.10. YneHsl KOMMCCHH MOTYT OBITH BBIBEIEHBI M3 €€ COCTaBa IIPUKAa30M JUPEKTOpPA
OpraHuzanuy IO HX 3asABJICHHIO MM B CBSI3H C HEOOXOAMMOCTHIO BEHINOJHEHHS CPOYHOM H
Ba)XKHOH paboThI, HCKITIOYAIOIHUH X AESTEIHHOCTh B KOMUCCHH, HX KOMaHIUPOBKAMH, a TAKKE B
CBA3M C HeZOOPOCOBECTHBIM HCIIOJHEHHEM OOS3aHHOCTEH ¥ 1O WHBIM [PUYHHAM,
onpezaensieMbM qupekTopoM Opranusaiium.

2.11. Artrectyemsblii paOGOTHHK BIIpaBe 3asBHTh OTBOJ OJHOMY HJIH HECKOJBKHM YJIEHAM
KOMHCCHH ITyTEeM IOJauH 3asiBJICHUs qupekTopy Opranusaiiu.

2.12. Ha Bpems artecranuy paOOTHHKA, SBIISIOIETOCS WICHOM KOMHCCHH, Ha3HAYaeTCsl IPyrou
YJIeH KOMUCCHHU.
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2.13 3acemaHme aTTECTAIMOHHOW KOMHCCHH CYUHTAETCS IPAaBOMOYHEIM, €CJIM Ha HEM
IIPUCYTCTBYIOT HE MEHEE JIBYX TpPETEil €€ WICHOB.

2.14. Arrecraumonnas komuccuss OpraHumsandm NaeT peKOMeHAanuH JIUpeKTopy o
BO3MOKHOCTH Ha3Ha4E€HHs HA COOTBETCTBYIOIINE JOJDKHOCTH MEJAarorn4ecKux pabOTHHUKOB JIMII,
HE MMEIOIMX CIEIUAJIbHOM NOATOTOBKM MM CTaXka pabOThI, YCTAHOBJICHHBIX B pasjee
"TpeboBanms k kBanudukanuu" pasnena "KsarudukanaoHHbe XapaKTEPUCTUKH IOJDKHOCTEH
paboTHHKOB oOpa3zoBaHus" «EQMHOTO KBaIM(UKAIMOHHOTO CIIPABOYHHKA JOJDKHOCTEMN
PYKOBOJIUTENIEH, CIIEIUAIKCTOB M CIyXalMXx» U (WIH) IpopecCHOHAIPHBIME CTaHIAPTAMM, HO
o0maaromux JOCTaTOYHBIM IPAKTUYECKHM OIBITOM H KOMIIETEHTHOCTBIO, BBIIOJIHSIONIMX
Ka4eCTBEHHO H B ITOJIHOM 00BEME BO3JIOXKEHHBIC HA HUX JOJDKHOCTHBIE 00S3aHHOCTH.

3. IOPAJOK INIOAI'OTOBKHU ATTECTAIINA

[an—

. 'pahuk npoBenenus arrecranuu paGOTHAKOB MPENIOCTABIISETCS VIS yTBEPKACHHS IUPEKTOPY
He MeHee 4veM 3a 30 KaJCHIApHBIX IHEH, NPeImIecTBYIOINEro Hayaly aTTeCTalliH, U
COCTaBJIAETCS HA OCHOBAHHH CIIUCKA COTPYIHUKOB, IIOJIEKAIIHUX aTTECTAIH.

B rpaduxe npoBeneHus aTTeCTalluK yKa3bIBAIOTCS (PaMUIIHs, UMs, OTYECTBO, HODKHOCTE
aTTECTyEMOro, HaUMEHOBAHHUE IIOApA3/ieNIeHus, B KOTOPOM OH paboTaeT, JaTa W MeCTO
IIPOBEJICHUS aTTECTAIUH. .

2. VndopManuss M IulaH OPOBENEHHUsT MPEACTOSMIEN aTTeCTAllMd JOBOIMTCSA IO CBEICHHUS
aTTeCTyeMOro pabOTHHKA IOl POCIHCH He Mo3aHee YyeM 3a 30 KaJeHJapHBIX JHEH 10 JaThl
IIPOBE/ICHUS aTTECTAIIHH.

3. IlpukazoM naMpeKTOopa cO3IaeTcs MOCTOSHHO MAEHCTBYIOINAs ATTECTAIIMOHHAS KOMHCCHS
YHCIIEHHOCTHIO HE MEHEE 3 YICHOB.
ATTecTallnOHHAs KOMHCCHS HMEET IPaBO MIPUBIICKATH K CBOEH paboTe KBAIU(PUIMPOBAHHEIX
9KCIEPTOB B pa3jMYHBIX 00IACTAX 3HAHUS, B TOM YHCIIE CO CTOPOHBI, Ha IJIATHOM OCHOBE,
JUII KOMIIETEHTHOM OI€HKHM IPUTOJAHOCTH OTHENIBHBIX CHEIHAJIUCTOB 3aHHMaeMOit
JOJDKHOCTH (BBINOHIEMOM paboTe).

4. Cekperaph aTTECTAlHOHHON KOMHUCCHH BHOCHT B KOMHCCHIO IIPEICTABICHHE HA KaXIOIO
aTTecTyeMoro paboTHHKA.

B npezncrasienun coepxaTcs cieyIonue CBEICHHS O IeJarorundeckoM paboTHHKE:

a) pamMuIHs, MMsl, OTYECTBO (IIPH HAIMYHHK);

6) HaMMeHOBaHHUE JOJDKHOCTH Ha JIaTy MPOBEICHUS aTTECTALUH;

B) JlaTa 3aKJIIOUECHHUS 110 ITOH JODKHOCTH TPYIOBOIO JOrOBOPA;

I) ypoBeHb 00pa30BaHus U (MIM) KBATH(HUKAIMK 110 CIEIUAIBLHOCTH MJIM HAIPaBJICHUIO
MIOJITOTOBKH;

1) HHGOpMAIHs O HOJYYEHHH JOMOJHUTEIBHOrO MPO(ECCHOHATLHOr0 00pa30oBaHus 110
IpOGIITIO NeIarOrHYecKOoM AeATENbHOCTH;

€) pe3yIbTaThl IPeAbIIYINNX aTTecTaluii (B CIydae uX MPOBEICHHSN);

’K) MOTHBHPOBaHHAasi BCECTOPDOHHSS U OOBEKTHBHAs OIEHKAa INPOQeCcCHOHAIBHEIX,
JEJIOBBIX Ka4eCTB, PE3yJIbTaTOB NPO(ECCHOHANBHOM NeITeIbHOCTH MEAarornueckoro paboTHHKA
110 BHIMOJIHEHMIO TPYAOBBIX 00S3aHHOCTEH, BO3JI0XKEHHBIX Ha HETO TPYIOBBIM IOTOBOPOM.

5. PaboTHHK, mHojajexamuii aTTecTalWH, JOJDKEH ObITh 3apaHee, HEe MeHee 4eM 3a 30
KaJICHJapHBIX JHEH 0 JaThl MPOBEICHUS aTTECTAIlMH, O3HAKOMJICH C MPEJCTABJICHHBIMU B
KOMHCCHIO npencraBieHHeM. OH MMeeT NpaBO NPEACTaBUTh B KOMHCCHIO HEIOCTAOIIHE
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MaTepualibl, KOTOPBIC, II0 €ro MHEHUIO, MOTYT IIOBJIMATH Ha PE3YyJIbTAaThl aTTCCTAllMHA 160
Imogarhb 3asBJICHHUEC C 000CHOBAHHEM O HECOTJIACHH C IIPEACTABIICHUEM paGOTOIIaTCJISI.

6. He Meﬁée YeM 3a IB€ HEACIH OO0 AATBHI NPOBCACHHUA ATTCCTAIIMH ATTCCTYyEMOMY pa6omm<y
IpEeOOCTABIIACTCA IIpaBO O3HAKOMHUTBCA C TEMaTUKOMN IIPEACTOAUICTO Ha aTTeCTallun
cobecenoBaHMS. HpI/IMCpHYIO TEMATUKY COGGCGI[OB&HI/IH I pa3iIMYHBIX KaTeropnﬁ
pa60THI/IKOB COCTaBIACT CCKpETapb KOMHCCHHU II0O COIVIACOBAHHIO C COOTBETCTBYIOIIMMHU
HpO(i)I/IHIJHBIMI/I CIICaJIuCTaMi U YTBECPIKIACT NPEACEAATEIIb aTTECTAIMOHHOM KOMHUCCHH.

4. TIOPSIIOK ITIPOBEAEHUSA ATTECTALINUN.

1. ArrecTyeMblif paGOTHHUK 0053aH MPUCYTCTBOBATh Ha 3aceqaHuu Komuccuu. IIpu HesBke Ge3
YBaXXHUTEJBHBIX IPUYHH, HaJUIEKaAIM 00pa3oM OCBEIOMIIEHHOIO O JaTe, BPEMEHH U MECTe
IPOBE/ICHHS aTTeCTaluH PabOTHHKA, ATTECTAIMA MOXKET IIPOM3BOAUTECS B €T0 OTCYTCTBHUE.

2. ATTecTanus BKIIOYAeT B ce0sl CleAyIOIuUe ITalbl:

1) u3yyeHHe YiIEeHaMH aTTECTAI[MOHHOM KOMHCCHHM BCEX MPEICTaBJIEHHBIX B KOMHCCHIO
MaTepHalloB,;

2) XapaKTepuCTHKa pabOTHHUKA €ro HENOCPEICTBEHHBIM pyKOBOI[I/ITeIIeM

3) cobecenoBanue ¢ pabOTHUKOM;

4) olleHKa MPUTOAHOCTH aTTECTYeMOro pabOTHHKA 3aHMMAaeMOU JODKHOCTH (anonHﬂeMon
pabote), cocTaBlIeHIE PEKOMEH 1alHii;

5) cOOTBETCTBHE aTTECTYEMOTI'O IOKHOCTH;

6) roJI0cOBaHKHE WICHOB KOMUCCHUH IO pe3yJIbTaTaM aTTeCcTalluH;

7) 03HaKOMJIEHHE aTTECTYEMOro pabOTHHKA C pe3yJIbTaTaMU aTTEeCTaI|H.

3. PykoBoauTens (IOMHMO IPEACTaBICHHOW MHUCHMEHHOM XapaKTEpUCTHKH) B YCTHOM (hopme
XapaKTepU3yeT aTTeCTyeMOro pabOTHHKA, B TOM YHCIIE BCECTOPOHHE OIIEHHBAET COOTBETCT-
BHE MPO(ECCHOHATBHOM MOATOTOBKH pabOTHHKA 3aHMMAEMOM JOJDKHOCTH (BBIIOJIHIEMOM
pabote); ero npodeccCHoHaTBHYI0 KOMIIETEHTHOCTh; OTHOIIEHHE K paboTe M BBIIOIHEHHIO
JOJDKHOCTHBIX OOS3aHHOCTEH, TPYIOBYIO M NPOM3BOACTBEHHYIO IHCIHIUIMHY PabOTHHKA,
TICUXOJIOTHYECKYI0O COBMECTUMOCTh aTTeCTYeMOro pabOTHHKA C JPYrHMH WIEHAMH
TPYZIOBOTO KOJUIEKTHBA, IPUBOAUT OOBEKTUBHBIE IIOKa3aTedu (pe3ysbTaThl pabGoThI)
aTTECTyeMOroO 3a IOCJIEIHUH OTYETHBIH MEPUO U B TUHAMHUKE Pa3BUTHS.

4. CobecenoBanue ¢ paOOTHMKOM IIPOU3BOAUTCS B CBOOOIHOM (hopMe, HO B 00sA3aTEIHLHOM
mopsiiKe mpejmnoniaraeT Oecely IO paHee YTBEPXKICHHOM aTTECTAIlMOHHOM KOMHUCCHUEH
TEeMaTHKe.

5. Ha ocHOBaHMM NpEJICTABICHHBIX B KOMHCCHIO MaTe€pUalIOB, PE3yJILTATOB COOECENOBaHMS,
XapaKTEepUCTUKH PYKOBOJUTENS U BbICKA3bIBAHHM JPYTHX WIEHOB KOMHCCHH KOMMCCHS Ja€T
OJIHY U3 CIIEAYIOLINX OLIEHOK JeATeILHOCTH PaOOTHHKA!

a) COOTBETCTBYET 3aHUMAEMOM JIOJDKHOCTH (BBIIOIHIEMOM paboTe);
r) HE COOTBETCTBYET 3aHHMMAaeMOH JOJDKHOCTH C IOCIEAyIolnel nepearrecranueii wimm 6e3
TaKOBOM.

6. 'onocoBanue 10O pe3yabTaTaM aTTECTALUH OCYIIECTBIISIOTCS WICHAMH KOMHCCHH OTKPHITHIM
rOJIOCOBAaHHEM B OTCYTCTBHE aTTECTYEMOT0 pabOTHHKA.
Pe3ynbTaTel ro0COBaHHS ONPENEIAIOTCS IPOCTHIM OOJIBIIHHCTBOM TI0JIOCOB. Ilpm
pPaBEHCTBE TOJIOCOB PAOOTHHK IPHU3HAETCS COOTBETCTBYIOIIMM 3aHMMAEMOM JOJKHOCTH
(BBIMONTHSIEMO# paboTe) 6e3 u3MeHeHusI paHra.
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